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Purpose 

 

Purpose: Trinity Weekday Ministries is licensed by the Texas Department of Family and 
Regulatory Services and serves children of all races, nationalities and creeds ages 12 months 
through age 5.  Under the direction of Trinity United Methodist Church and Weekday Ministries 
Board, the school is an extension of the Christian educational ministry, which has had a long 
history of providing quality experiences in a weekday setting for children. 
 
Trinity Weekday Ministries provides opportunities for the total development of each child: 
social, emotional, spiritual, physical, and intellectual.  Activities are carefully planned with many 
opportunities for self-expression, freedom of choice, self-reliance, and spontaneity. 
 
The staff is experienced in working with young children and receives training in the field of early 
childhood education throughout the school year. 
 
Well-equipped classrooms with learning centers and many “hands-on” activities are designed 
to help young children learn through discovery and play.  As an outdoor center, the spacious 
playground gives children opportunities to develop their motor skills. 
 
 
Goals: 
To help each child develop:  
  a positive self-image 
  creativity 
  positive attitudes about school and learning 
  appropriate social behavior 
  the ability to express their feelings in an appropriate way 
  fine and gross motor skills 
  age-appropriate language 
  self-reliance 
 
and to provide: 
  learning centers to help children learn through experience and discovery 
  activities which foster self-expression 

an experienced and well-trained staff  
an introduction to a foreign language  

  exposure to singing and music 
  a program that promotes Christian values 
  a program of parent education and parent participation events 
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Activities 

 
Creative activities are offered to give each child opportunities for self-expression and for good 
social relationships.  Among these will be: 
Arts and crafts    Parent Participation 
Chapel     Music Appreciation  Creative Movement  
Enjoyment of Books and Stories Indoor and Outdoor Play Block Building 
Finger Plays and Dramatizations Gardening   Woodworking 
Cooking Activities   Fine and Gross motor skills Science Experiments  
Perceptual Discrimination  Spanish  
Language Development              Math Activities 
 

Enrollment 

 
Early enrollment takes place in March with open enrollment beginning mid-March.  Children of 
church members have priority in enrolling followed by returning students (church members), 
returning students (non-church members), siblings of returning students, and then new 
enrollees.  These children are accepted for enrollment by the date of enrollment.  If there are 
still vacancies in the programs, children may be enrolled from the general public.   
 

Special Programs 
 
Chapel Service The children will participate in some form of worship daily.  Chapel will be held 
Wednesdays.  Our school programs have been developed around the culture and enrichment of 
Christian values and love.  To further enhance a loving, Christian environment, some of the 
worship times will be led by the pastors or other staff of Trinity United Methodist Church.   
  
Field Trips   We do not take field trips at Trinity Weekday Ministries. 
 
Music is an integral part of the overall curriculum and is a daily part of the child’s routine in 
both programs. They are introduced to rhythm, melody, movement, pitch, and other important 
components of music education.  The children will also participate in singing, listening, creative 
movement, music appreciation, and performing.  Many programs occur throughout the year for 
parents to enjoy.   
 
Art  is also included in the daily routine in both programs.  The class is led by a qualified art 
teacher.  It is a class in which the children are allowed to express their creativity through 
different art forms: clay sculpturing, tempera painting, woodworking, paper mache, collages, 
leather working, and finger painting.  There is an emphasis on process rather than product art.  
Parents should be able to tell that the child did the work himself.  In the spring, parents will be 
able to view their child’s work at the annual Spring Art Show. 
 
 
 



4 

 

The Motor Program (30 minutes) & Playground (30 minutes) gives your children the 
opportunity to experience motor activities that are developmentally appropriate for their age.  
Through games, activities, and age-appropriate equipment, students are exposed to situations 
which guide them in development of their motor skills, perception, and coordination.  Since the 
children are allowed to participate in motor activities that are appropriate for their ages, they 
also develop confidence in their abilities.  
 
Some of the equipment your children will be using this year include playground balls, 
basketballs, balance beams, ladders, bean bags, jump ropes, tunnels, large and small 
parachutes, stairs, boxes for climbing and jumping, hula hoops, tables, and small riding toys. 
They will also have access to larger playground equipment daily, weather permitting. 
  
Teachers are trained to help the children develop their muscles and coordination through 
discovery and play.  Teachers use guidelines to evaluate the motor development of each child 
and plan developmentally appropriate activities to make sure the child is developing as he/she 
should.  Please make sure that your children wear tennis shoes daily.  These are truly one of 
their favorite times of the day!! 
 
On rainy days, teachers are able to utilize the Youth Center and/or Vivion Hall for both motor 
and playground times.  
 
Informal Evaluation in the areas of language development, social adjustment, motor 
coordination, and cognitive growth is carried out by the classroom teachers in all classes.  For 
students who have not been screened by a physician, hearing and vision tests will be offered to 
four and five year old children in the fall by a Texas certified screener. Results of testing and 
evaluations are available to parents through written reports and parent conferences for all 
classes. 
 
School Pictures   Individual pictures are taken of each child in the fall, Christmas pictures in the 
winter, and class pictures as well as Easter pictures are taken in the spring.   
 
T-Shirts  Children are encouraged to wear these T-shirts on chapel day. 
 
Snacks  A small mid-morning snack is given to each child.  The snack consists of water (bring 
thermos/water bottle) and one of the following: crackers, goldfish, etc.  Please make the 
teacher aware of your child’s allergies. 
 
Sunday Morning Christian Education   Children are cordially invited to attend our Sunday 
morning classes and activities.  Parents may also participate in our adult Sunday School classes 
on Sundays.  Choir is offered to preschool children through our comprehensive music program.  
Families of Weekday Ministries are invited to any and all programs of Trinity United Methodist 
Church.  Families will occasionally receive flyers and newsletters detailing these programs. 
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Parent Involvement  
 
 
Parent Conferences are scheduled twice a year in all the classes.  You may request a conference 
at any time as the need arises by sending a note or making a phone call to the teacher or 
director.   
 
Classroom Calendar  A monthly calendar will be sent home in your child’s folder at the 
beginning of each month.  Please make sure you read these carefully, as they will contain 
important information. 
 
Weekly Newsletter A weekly newsletter will be sent home each Thursday or Friday with 
children 18 months and up. These reports will inform you of upcoming classroom events, 
activities, and learning opportunities. 
 
Daily Reports A daily report is sent home with children ages 12 to 17 months. 
 
Safe Sanctuaries Policy  Trinity is a church that is committed to providing quality programs that 
nurtures the soul, encourages spiritual growth, and enables children to develop in all areas of 
life.  Trinity is also a church that is committed to providing for the safety and physical well-being 
of all of God’s children.  However, we recognize that the world in which we live is not always 
safe, loving and nurturing towards children.  Many children in the world today are hurt and 
abused. 
 
We want to be a church that offers children a safe haven from abuse.  In order to be that safe 
haven, we have recognized the need for written policies and procedures.  The purpose is to 
prevent the opportunity for abuse, while at the same time protect employees, volunteers, and 
all church members from false accusations and suspicions. 
 
This policy known as the Safe Sanctuary Policy and is not based upon a lack of trust, but instead 
is intended to protect our children, youth, employees, volunteers, and entire church body.  This 
policy calls for all people interacting with children and youth to follow two steps. 

1. Consent to a criminal history/background check.  The church Business Manager will 
run this background check and all information will be kept strictly confidential. 

2. Become trained as to how our church operates and supports the Safe Sanctuary 
Policy. 

 
Any person who plans on volunteering in the classroom will need to complete the above 2 steps 
before being allowed to interact with the children.  Please see the Director for a list of times 
and dates when the training is offered. 
We understand that this does place an additional burden on adults who work with children.  
However, for the safety and well-being of all of God’s children, the church has mandated that 
these steps be taken and followed.  We appreciate your understanding with this matter.  
 
Visitors No visitors are allowed in the building at this time.  Please contact the director or 
assistant director if you wish to schedule an appointment. 
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What To Bring Or Wear To School 
 
- thermoes/water bottle 
- a small nutritious lunch with juice or milk 
- a backpack large enough to fit a 8 ½ by 11 inch folder 
- a change of clothes for the season 
- adequate number of disposable diapers for children that are not potty trained (12mo – 2yrs) 
- comfortable play clothing and closed toe rubber-soled shoes that are safe for the playground 
and motor class 
 

What Not To Bring Or Wear To School 
 

- candy, gum or carbonated drinks 
- toys from home 
- expensive or sentimental items 
- silver spoons for feeding infants 
- glass containers ( except baby food jars) or glass bottles 
- cowboy boots ( unless it is Western Week), slick soled shoes, or dress up shoes 
- toy weapons of any kind ( unless it is Western Week) 
- clothing that you mind getting stained or ruined 
- fast food brought after the school day begins unless you are feeding the entire class 
 
 

Classes, Tuition & Fees 

 
Classes  Classes meet Tuesday through Thursday or Monday through Friday.  All classes begin at 
9:00 a.m. and end at 1:00 p.m.  Parents also have the option of Extended Care Program that 
begins at 7:45 a.m. and ends at 3:00 p.m. 
 
Tuition and Fees  The Trinity Weekday Ministries program is basically intended to be a nine 
month commitment.  Tuition is due monthly and credit is not given for a child’s absence.  This 
includes absences due to childhood diseases, family vacations, and holidays.  Our teachers are 
salaried, and we count on tuition to pay their salaries.  Our income must have continuity.  
Tuition is non-refundable.  Please mail your child’s tuition payment or send in an envelope in 
your child’s classroom folder. 
 
Registration Fees and Snack/Supply Fees  There is a yearly registration/supply/snack fee for 
each child.  This fee must accompany the application.  This fee is non-refundable.    
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Payments  No statements will be issued.  Checks should be made out to Trinity Weekday 
Ministries with the child(ren)’s name written in the memo line.  Extended Care tuition may be 
combined with the monthly tuition.  Payment is due by the first of the month and late by the 5th 
of the month, unless other arrangements with the office have been made.  You will be charged 
a $25 late fee if your tuition payment is not received on or by the 5th of each month.  A fee will 
be assessed for returned checks.  If payment has not been received by the 10th of the month, 
your child may not return to school until payment has been made. If no tuition payment is 
made for two consecutive months, the child will be withdrawn from the school.   
 
 

Staff 

In the 3 – 5 year old classes, all lead teachers have a college degree and all assistants are well-
trained in the area of child care and child development.  In our toddler classes, all teachers have 
been well-trained in the area of child care and child development.   All staff members 
participate yearly in at least 24 hours of in-service training designed for early childhood 
educators.  All teachers and assistants in each classroom are certified in CPR and First Aid.  Our 
staff enjoys working with young children and exhibits respect and concern for each child’s 
unique creative potential. 
 
 

School Year, Holidays, and Bad Weather Closings 
  
Trinity Weekday Ministries will provide you with a school calendar each year with our school 
holidays and closings listed.  We use the Beaumont Independent School district calendar as a 
guideline, but we may take different, or additional holidays from BISD.   In the case of severe 
weather, school closings and openings will be decided on a case by case basis.  Refer to our 
Facebook page, Remind 101, news channels or radio stations to hear if school will be closed due 
to bad weather conditions. We will not have make-up days. 
 
 

Arrivals and Dismissals 
 
Leaving Your Child: Parents are expected to bring their children to school on time.  Classes 
begin promptly at 9:00 a.m. and children should be in their classroom by 9:15 a.m. at the latest. 
 
Please refer to the WDM Back to School Plans for more details.   
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Health & Safety 
 
School Records:  Each child must have an enrollment form and Health form completed in the 
office by the first day of the school year.  Health and Immunization Forms must be filled out by 
the child’s physician with the physician’s signature and returned to the school before classes 
begin in September.  An up-to-date shot record must be turned in with the signed health 
form. 
 
If changes occur during the year, please come by the office to update your information. Parents 
must initial and date each time there is a change to immunizations records and provide an 
update immunization form from your physicians or other pertinent information, changes such 
as new phone numbers or new people that may pick up your child.  This information is vital in 
case of emergencies. 
 
Medical Forms:  These forms must be filled out by the child’s physician with the physician’s 
signature and returned to the school before classes begin in the fall.   
 
Illnesses:  Precautions are taken at all times to safeguard the health of the group.  This includes 
refusing to admit sick children into the classroom and isolating those children who become ill 
during school hours.  Parents are notified if their child is ill.  Do not send your child to school 
until he/she has been free of fever, diarrhea, and vomiting for 24 hours.  Though green 
discharge from the nasal cavity may not be a result of an infection, we ask that you provide a 
doctor’s note if your child has a colored discharge.  This will allow us to ensure that all of our 
children remain healthy. Please refer to the WDM Reopening Procedures and Protocols for more 
details.   
 
Lice:  A child with lice must receive seven (7) days of at-home treatment or visit a local lice 
treatment center and receive a certificate before returning to school.  
 
Medication:  Medication will not be dispensed at Trinity Weekday Ministries. 

Use of insect repellent and sunscreen for children? 

Parents must provide either product for their child.  These products will be applied according to 
the product label instruction.  
Do we have to require employees to obtain all immunizations recommended by the CDC? 
At this time the state of Texas does not require any vaccines for our employees. Should the 
state mandate such a requirement for our region, you will be notified and our employees will 
comply with said mandates. 
 
What to report to school:  Please inform the school of any condition or problem, may it be 
medical, physical, or emotional that your child may be experiencing.  The teacher will also 
inform the parents if they observe anything that might be of significance to the child’s future 
and well-being.   If it is determined that the school is unable to meet the child’s needs for 
structure, safety or intensity of programming, the school reserves the option of dismissal. 
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Please report to the office any communicable disease such as chicken pox, measles, etc. and 
lice infestations.  We will report these to licensing and a note will be sent home to other 
parents.  We ask that in such cases you provide a doctor’s note upon your child’s return to 
school. 
 
Hand Washing:  Children will be required to wash their hands as stated in the WDM Back to 
School Plan. 
 
Accident Reports:  Accidents are reported to the director.  A report is filled out and parents are 
notified.  If the injury requires a physician’s attention, please call the school and report this 
immediately.  Licensing must be contacted by the school.  If the emergency requires a 
physician’s attention and the parents cannot be reached, the child will be taken to his/her 
doctor or emergency room by two staff members. 
 
     

Other Information 
Dress:  Children should be dressed in comfortable, washable clothing and they should always 
wear shoes with closed toe rubber-soled bottoms. Please do not let your child come 
barefooted, in slick-soled shoes, in long dresses, in cowboy boots, rubber boots, or in dress up 
shoes.  These are all dangerous on the playground.   Cowboy boots may only be worn during 
Western Week.  Please be aware that the children may get paint, glue, dirt, sand etc. on their 
clothing and shoes.  We try to use washable supplies, but it is a good idea that you send 
children in clothing that you don’t mind getting stained. 
 
Labeling Personal Belongings:  Everything your child brings to school must be labeled.  This 
includes hats, coats, sweaters, rain gear, lunch kits, tote bags etc.   
 
Lost and Found:  A lost and found box is in the school office.  Please check it periodically for 
missing items.  Unclaimed articles will be disposed of after a reasonable time. 
 
Birthday Celebrations:  Birthday celebrations are welcome in each classroom.  A special 
birthday snack may be brought to school.  Snacks must be purchased and not prepared at 
home. Summer birthdays may also be celebrated on a school day of your choice.  Please visit 
with your child’s teacher ahead of time concerning birthday plans and to check for known 
allergies in your child’s classroom.   
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Policies 

 
Potty Training Policy:    
 
Children who are enrolled in PreK-3 and above must be potty trained. This means that your 
child must come to school in underwear (no-pull-ups), be able to wipe himself/herself, and be 
able to express to an adult the need to use the restroom prior to actually using the restroom. 
To make restroom use easy for the children, we do have restrooms near each classroom and 
the children are given restroom breaks at frequent intervals.  We also have many activities 
outside the classroom, such as music, motor, chapel, playground time, etc., that require 
children to have some control.  We do understand that accidents may occur, but after 3 
accidents your child will be sent home for two (2) weeks to experience further training.  
Subsequent accidents will also require further potty training at home. 
 

Immunization Policy:  

 

Every student enrolled in Trinity UMC Weekday Ministries Program shall be immunized against 

vaccine-preventable diseases caused by infectious agents in accordance with the 

immunization schedule adopted by the Texas Department of State Health Services.  A student 

who fails to present the required evidence of immunization shall not be accepted for 

enrollment. The only exception to the foregoing requirement is a medical exemption signed 

by a licensed physician authorized to practice in the State of Texas. 
 
Biting Policy:  
 
Biting is very common in the 12 mo – 2 year old setting.  It is the inability to communicate that 
usually causes the problem.  However, it is a real health hazard.  When the child bites, he is 
removed from the situation and the parents will be notified.  The second and third time this 
occurs, the child will be removed from the situation, taken to the office, and the parents will be 
called to come and pick up the child.  The fourth time the child bites, he/she is removed from 
the school until the problem is completely remedied.  Depending on the severity of the bite, the 
child could be discharged from school after ANY biting incident occurs.  This will be left up to 
the discretion of the director. 
 
Biting is sometimes a problem even in the 3 – 5 year setting.  These children are usually old 
enough to have adequate communication skills and the child can express himself in ways other 
than biting.  However, biting is a health hazard and with all of the diseases that can be 
transmitted through an open wound, we need to be careful about handling this problem.   The 
first time a child bites, the child is removed from the situation and the parents are notified.  The 
second time the child bites, he/she is removed from the room. The parents will be called to pick 
him/her up.  The third biting incident, the child will be discharged from school until the problem 
is eliminated.  Depending on the severity of the bite, the child could be discharged from school 
after the first or second biting incident.  This will be left up to the discretion of the director. 
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Discipline Policy:   
 
Discipline is training that strengthens and is developed by instructions.  The ultimate goal for 
each human is self-discipline.  Appropriate behavior will be modeled, encouraged, recognized 
and reinforced.  Guidance will at all times be gentle and understanding, yet firm with emphasis 
on teaching appropriate behavior rather than punishing inappropriate behavior. Children will 
be helped to understand the causes and effects of their behavior.  Children will be supervised at 
all times in an environment designed to provide adequate experiences to engage the child at 
his/her developmental level to prevent misbehavior caused by either boredom or frustration. 
   The Director and teachers shall maintain adequate discipline.  The school’s overall policy is 
one of positive discipline that follows these guidelines: 

 
1.  Redirection of behavior shall be employed when unacceptable behavior   
occurs.  Children will be removed from the distressing situation, and assisted in 
regaining control. Usually the child can be redirected to another activity or group of 
children within the classroom or play yard, with no further incident or distress. 

 2.  If the child does not regain control or needs further assistance, the child  
 will be brought to the office.  Parents will be notified if the behavior continues.   
 
If the behavior continues, the following policy will be implemented:  
 1.  Determine the reason for behavior and recommend appropriate action. 
 2.  Keep close communication with parents. 
 3.  Review information in the child’s personal folder. 
 4.  Review the child’s record.  Discuss with others involved and seek to motivate 
               good behavior.  Be sure the child understands what is good behavior in the classroom.  
 
   If persistent discipline problems occur in the same day, the child’s parents will be contacted to 
pick up the child for the remainder of the day.  If this occurs three times during the year, we 
reserve the right to terminate the child’s enrollment in our facility. 
   At times it becomes necessary to remove a child from the school whose behavior is so 
disruptive that the child causes other children not to be able to benefit from the activities 
planned or whose behavior appears to endanger the health, safety or well-being of other 
children. 
   A child’s behavioral problem-solving will include learning from mistakes as well as from 
successful experiences.  Our discipline policy does not include physical or psychological 
punishment.   
    
 

Grievance Procedures 
     
If for any reason you are unhappy with anything at the school, please follow the chain of 
command when filing a complaint: 
 

1. Notify the teacher if there is a problem in the classroom 
2. Notify the director if there is a problem with a teacher. 
3. Notify Tommy Williams, Senior Pastor, if there is a problem with the director. 
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Important Information 
 
As the parent of a child at our facility you may view the minimum standards and licensing 
reports at any time.  Just come to the office and we will be happy to provide you with this 
information. 
 
Licensing # 730.2424 
The website for the Department of Family and Protective Services is 
www.txchildcaresearch.org. 
 
We are required by licensing guidelines to inform you of the following: 

1.  Our school is located in a Gang Free Zone.  Any area within 100 feet of our school is 
considered a gang-free zone. 

2. We do have a comfortable room where mothers may breastfeed their child, and breast 
milk may be provided by a parent. 

3. Each year our staff is required by the state to receive training in relation to abuse and 
neglect of children as well as appropriate methods for increasing employee and parent 
awareness of issues regarding child abuse and neglect.  Our staff is trained to be aware 
of the warning signs that a child may be a victim of abuse or neglect, methods for 
increasing employee and parent awareness of prevention techniques for child abuse 
and neglect, as well as strategies for coordination between our school and appropriate 
community organizations such as the Garth House.  Should you need any assistance or 
intervention, please know that there is help close by!  The CPS hotline is 1-800-252-
5400.  You can also reference the National Child Traumatic Stress Network online, pick 
up a brochure from our offices, and you can always ask our staff for assistance. 

 
 
 

Trinity Weekday Ministries’ Emergency Preparedness Plan 
 

Emergency evacuation and relocation procedures: 
In the event that our children must be relocated and a member of the Emergency Management 
Coordinator for the city of Beaumont does not send vehicles to transport our children, our staff 
in conjunction with the church staff will drive the children to the parking lot of Wesley United 
Methodist Church which is located at 3810 N. Major (on the corner of Folsom and Major).  Our 
teachers will bring a copy of each child’s enrollment form which they have in their rooms in 
their designated “Emergency Folder” and they will then contact the parents using the phone 
numbers listed on these forms. 
 
Designated Safe Areas: 
Outside of the building – Our Parking Lot 
Inside the Play School – Vivion Hall 
Inside the Day School – Youth Center 
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Method of Accountability of our students: 
All teachers will take a copy of the class sign-in sheet as they exit the building as well as their 
Emergency Folders. 
 
Notification: 
The Director of Trinity Weekday Ministries will contact the fire department in case of fire or 
danger of fire, explosion, toxic fumes, or other chemical release.  Teachers will contact the 
parents of their children.  The Assistant Director of Trinity Weekday Ministries will notify the 
licensing representative. 
 
Safety Drills: 
Fire drills are conducted each month.  Fire drill evacuation maps are posted in each classroom.  
In the event of a drill, the teachers and students quietly exit the building following the given 
plan.  All classes then convene in our parking lot and roll is taken.  Once the “All Clear” is given, 
the children and teachers return to their classrooms, roll is taken, and classes resume.   
Bad weather drills are conducted every 3 months.  The teachers lead their class to a designated 
spot where the children sit, duck and cover their heads.  After the drill the teachers and 
students then return to their classrooms. 
 
Safety Procedures – Possible Intruder: 
The doors to both buildings will be locked from 9:30-12:45. The church custodians as well as 
our Weekday Ministries staff will keep a careful watch on our entrances to avoid any 
unauthorized visitor from entering our buildings.  Our staff is also dedicated to maintaining a 
presence in our hallways whenever the doors are unlocked.  In the event that our staff and 
students become susceptible to violence of any sort the following plan will be enacted:  
 

1. The children are our immediate concern. Understanding that there is no 1 plan 
that will work for every classroom, each teacher has an individualized plan for 
how they will secure their own classroom.  The teachers practice these plans 
each month making sure all options remain viable. The teachers will utilize 
closets, blocked entrances, and window exits as needed.  Each teacher is to call 
911 once the children are protected. 

2. The directors and administrative assistant will immediately notify each other of 
an intruder and then call 911.  The administrative assistant will then notify the 
church office.  It will be the responsibility of the directors and administrative 
assistant to then assist the teachers in protecting the children. 

 
In the event that our children become unsafe while on the playground, the teachers are to 
protect the children by swiftly finding the safest location and then notify the office via the 
outdoor phone line that leads directly to the Day School office. 
Parents will be notified as soon as possible. 
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